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三明学院来华留学生公寓管理规定

留学生公寓是留学生在校期间学习和生活的重要场所。为加强对留学生日常生活的管理和引导，把严格管理与优质服务结合起来，创造安全、文明、优雅的生活和舒适、安逸的学习环境，特制定本规定。

1、 来华留学生住房规定

  第一条  在我校注册的来华留学生，须在我校留学生公寓居住。

  第二条  留学生入学时须一次性付清一学年的住宿费用并在办理入住手续时交纳200元人民币的房间物品押金，离校时退还押金。学习期限在一年以下的，按照学习期限付清住宿费。

  第三条  留学生入住前须对房间配备的物品进行清点，并和宿舍管理人员提供的《留学生房间物品清单》进行对照，二者相符后在《清单》上签字。在使用过程中如有损坏或遗失需照价赔偿。

  第四条  留学生须按留学生公寓管理员指定房间住宿，不得私自调换房间。特殊情况需调整的，原则上在每学年开学一周内由留学生本人提出书面申请，并经留学生公寓管理员同意，在办理完调整手续后方可调动。

  第五条  留学生应严格遵守作息制度，自觉按时熄灯就寝。留学生公寓周一至周四、周日晚上23：00关门；周五、周六23:30关门。因特殊原因不能及时返回公寓者，须凭证件在留学生公寓管理员处登记后方能进入。

  第六条  留学生公寓内所分配锁匙只准本人使用，不得私配或转借他人。不得转让、转租自己的床位（房间）。

  第七条  留学生假期回国、外出旅游、探亲访友，要在离校前告知留学生公寓管理员，并按时回到学校。

  第八条  来华探亲的留学生家属、外国朋友如需住宿，须持在华学习、工作或来华旅游的有关证件（护照），到学校附近宾馆办理住宿手续，费用自理。留学生不得私自留宿他人。

  第九条  未经许可不得进入他人房间；不得私自搬换或多占家具设备；不得擅自改造和损坏公寓内的公共设施；不得自行油刷和涂写室内外墙壁；不得私自增添大件家具设备，占用他人的生活空间。对违反者除责令恢复原状、照价赔偿外，并视情节给予相应处分。

  第十条   严禁赌博、酗酒、吸毒、偷窃、打架斗殴等违反中国法律和学校纪律的行为；严禁携带易燃、易爆、剧毒、放射等威胁人身财产安全物品或淫秽物品进入公寓；严禁在公寓内进行推销、传销或其它经商活动；严禁在公寓内生火或焚烧物品。

  第十一条  住宿期间网络费自理。

二、来华留学生用电规定

  第十二条  住宿期间水电费自理。

  第十三条  房间内电器或电路发生故障时，须报告管理员，由留学生公寓楼派电工进行检修，严禁自行拆卸或修理。

  第十四条  房间内无人时，所有电器须断开电源，以免发生火灾。

  第十五条  如因违反上述规定而造成火灾等事故，由责任人承担相应责任，并赔偿一切损失，后果严重者，将受到校纪处分，直至追究刑事责任。

三、会客制度

  第十六条  来访者须出示身份证、学生证或其他有效证件方能会客。并须履行下述手续，遵守下列规定：

（一）由管理员取得联系，征得被访留学生同意后，按规定逐项认真填写会客单，并以本人证件换取会客单后方能上楼会客。探访完毕，被访留学生应在会客单上签字并注明探访者离开时间。无有效证件者，管理员有权拒绝其进入公寓。

（二）上课时间一律不准会客。

（三）会客时间：周一至周五：17:00——19:00

                周六、周日：9:00-12:00；17:00-19:00

                19:00以后来访者，一律不得上楼，只能在活动室会客。

四、其它规定

  第十七条  遵守道德规范，养成文明习惯。保持公寓楼内外整洁美观，一切日常用具要干净整齐有序，不得胡乱摆放物品。若有私人物品放在公共场所超过二日，管理员可作无主物品处理。保持盥洗室的清洁卫生。不在公共场所及宿舍吸烟。不向楼外投弃任何物品。垃圾要倒在指定地方。不得在公寓楼内饲养宠物。

  第十八条  下水道因卫生不清洁造成的堵塞由责任人承担其维修费用，如无法明确责任则由所住房间留学生平均分摊。

  第十九条  自觉维护公共厨房的设施，注意节约用水，定期打扫，保持公共厨房清洁卫生。在公共厨房做饭时应安全使用炉具，必须按使用说明和有关规定操作。违反操作规定造成事故者，须赔偿损失，后果严重者，将受到校纪处分，直至追究刑事责任。

  第二十条  保持留学生公寓楼的安静，不得在留学生公寓楼内从事影响他人学习和休息的活动，如跳舞、大声喧哗、酗酒、大声放音乐、举办聚会等，由此引发和其他学生的争吵、冲突所造成的后果自负。如因重大节日等正当理由要举办舞会、集会，须取得学校同意在指定场所举行。组织者自行承担产生费用，保证期间的安全，维持好现场秩序，24:00前回到宿舍。

  第二十一条  凡使用留学生公寓计算机网络的留学生，须遵守校网络中心相关管理规定。用户不得利用网络从事危害国家安全、泄露国家秘密的违法犯罪活动，不得制作、查阅、复制和传播有碍社会治安及社会公德的信息和淫秽色情信息。

  第二十二条  毕（结）业离校时或搬往其他住所时，应做到文明离寝，在规定时间内搬离留学生公寓。在交回房间钥匙、房间物品无损坏、电费已交清的情况下退回房间押金。室内遗留物品，学校有权进行处理。如未经同意而继续滞留学生公寓或在公寓内存放物品者，因宿舍清扫、维修等原因造成的一切损失由学生本人负责并须按规定交纳其滞留期间的住宿费用。

  第二十三条  留学生未向国际处报告而擅自离校超过一个月，学校有权清理其房间和床位。个人物品代为保管一个月，超过一个月不领取，学校有权处理。

  第二十四条  留学生应认真配合、积极参与学校和国际处组织的卫生检查、安全检查活动。留学生在公寓的表现与留学生的奖学金评定、奖学金评审相挂钩。

  第二十五条  以上管理规定须认真遵守，如有违反规定者视情节轻重给予相应的处罚和校纪处分，造成恶劣影响的，国际处上报校有关部门，勒令退学。

  第二十六条  对本规定中未涉及的影响留学生公寓安全和正常秩序的其它现象，将参照相近条文或有关规定进行处理。

Regulations on Dormitory and Accommodation Management

The international students’ dormitory is a place where international students study and rest. The university stipulates the regulations for the purpose of enhancing the management and improving the service, as well as providing students with safe and comfortable surroundings for study and living.

I. Regulations of Housing                          

1. International students who have registered in the university shall live in the international students’ dormitory.

2. International students shall pay the accommodation fee of one academic year when registering. When they check in, they shall pay 200 CNY as room deposit, which will be refunded when they leave school. Students whose study duration is less than one year shall pay the accommodation fee in accordance with their study period.

3. International students shall check room facilities and sign on the List of Room Facilities if all of them are in good condition when checking in. The facilities shall be compensated monetarily according to their prices if they are damaged or lost during use.

4. International students shall lodge in the rooms designated by the dorm administrator. Students should not change their rooms privately. In case of special reasons, students may submit a written application for changing the room in the first week of the new academic year and move rooms after getting the approval of the dorm administrator and going through the necessary procedures.

5. International students’ dormitory closes at 11 p.m.on Monday, Tuesday, Wednesday, Thursday, Sunday and at 11:30 p.m. on Friday, Saturday. Students shall enter before the above-mentioned time. Students who return to the dormitory later for whatever reason must register at the dorm administrator’s with the student ID card.

6. Students should not copy or lend room keys to others. Students should not lend or sell rooms to others.

7. International students who return their home countries, go on trips or visit relatives and friends on holidays shall report to the dormitory administrator prior to their departure and come back on campus on time.

8. International students’ family members and foreign friends who visit the university shall live in the university hotel with passports at their own expense. International students should not privately accommodate others.

9. Students should not enter other student’s room without permission, move furniture or occupy other student’s furniture, alter or break public dormitory facilities, paint or scribble on dormitory walls, get excessively large furniture or occupy other student’s room space. Violators have to make restoration, compensate the full losses and may receive disciplinary penalties depending on the circumstances.

10. Gambling, excessive drinking, drug abuse, thievery, fighting and other acts in violation of Chinese laws and the university’s regulations are strictly forbidden. Flammable, explosive, toxic, radioactive and other dangerous items and pornographic articles are strictly prohibited. Selling, pyramid sale and other commercial activities are strictly forbidden. Making fire or burning things are also prohibited inside the dormitory.

11. The internet charges shall be paid by international students themselves.

II. Regulations of Power Utilization

1. The water and electricity charges shall be paid by international students themselves. 

2. The induction cooker, electric heater, electric cooker and other high-power electrical appliances are strictly prohibited in the room. The electrical appliances will be confiscated once they are found and the penalties will be given in accordance with relevant regulations. 

3. The power must be disconnected when there is nobody in rooms so as to prevent fire.

4. If fire and other accidents are caused due to the violation of above regulations of power utilization, the person liable shall bear corresponding responsibilities, compensate all losses, receive university disciplinary penalties and even be prosecuted for his or her criminal liability for serious incidents.  

III. Regulations of Visiting

Visitors are required to show their credentials for visiting. They need to conduct the following procedures and observe the following regulations:

1. The dormitory administrator contacts the student who has visitors. After the approval of the student, visitors shall hand in the credentials and fill in the Visitor’s Form. The student shall sign his/her name and exact time of visitors’ departure when the visiting ends. The dormitory administrator has the right to reject visitors who do not present the necessary credentials.

2. Visiting during class hours is not allowed.

3. Visiting hours:  Monday----Friday 17:00----19:00

                Saturday, Sunday 9:00.----12:00; 17:00 ----19:00            

Visitors can only visit students in the meeting room on the first floor after 7 p.m.

IV. Others

1. International students shall observe social morality, form good habits and keep the dormitory building tidy and beautiful. Personal articles left in the public places for over two days shall be dealt with by the dorm administrator as articles without owners. Students shall keep the washrooms clean. No smoking in dormitory and public places. Students shall not throw any article out of the building. The garbage shall be emptied at the designated place. No pets.

2. The cost for repairing the sewers blocked by the garbage shall be paid by the person liable or allotted evenly among students living in the room if the responsibility cannot be clarified.

3. International students shall voluntarily maintain the facilities in public kitchens. Students shall practice water conservation and clean the kitchens regularly. While cooking, students shall use the cooking facilities properly according to the manuals. If there is any accident caused by improper use of the facilities, the student liable shall compensate the full losses, receive university disciplinary penalties and even be prosecuted for his or her criminal liability for serious incidents.  

4. International students shall keep the dormitory quiet and should not conduct activities which interrupt the study and rest of others, such as dancing, loud noise, excessive drinking, loud music and holding parties. The consequences of any arguments or conflicts between international and other students caused by above-mentioned actions shall be shouldered by international students themselves. If international students need to hold dance parties or gatherings to celebrate major holidays, they must get a prior approval from the university and hold the parties and gatherings at the designated area. Expenses arising thereof shall be borne by the organizer, the organizer shall guarantee the security and maintain the order during the activities. All students shall be back to dormitory before 12 p.m. 

5. International students who use the internet in the dormitory shall observe the relevant management regulations of the university’s network center. Users should not conduct illegal activities that damage the national security or disclose national secrets on the internet. Making, searching, copying and spreading information that obstructs public order and is against social morality, as well as pornographic materials are strictly prohibited.

6. Students shall check out in a polite manner upon graduation or moving to other places. Students shall vacate their rooms according to the school leaving schedule. The room deposit will be refunded if the facilities in the room are in good condition, students return room keys and paid electricity fees. The university has the right to deal with the articles left in rooms. Students who remain in the dormitory or leave their belongings in their rooms without permission from the college shall pay additional accommodation fee and bear all the losses caused by factors such as the room maintenance. 

7. For students who leave the university for over one month without reporting to the International Office, the university has the right to empty the room and will keep the personal belongings for the students for only one month.

8. International students shall actively participate in the routine check for room conditions and safety organized by the university and International Office. Students’ daily performance in the dormitory is one important criterion when applying for university scholarship and awards and attending review of government scholarship.

9. International students shall observe the above regulations, and violators will be subject to disciplinary penalties in light of different cases. The International Office will report to the relevant departments and order the students who have misbehaved to withdraw from the university.

10. Relevant provisions and regulations shall be referred to when dealing with the cases which violate dormitory safety and order but not mentioned here.  

